‘ TES ~ Check-List Functionality

i

Background
The Check List Utility assists the Organising Authority (Club) to maintain a record of requirements being
met by competitors. These may include
» Insurance certificates
Safety Inspection compliance reports
Measurement reports

Safety at Sea training

YV V VYV VYV

Emergency contact details
> Etc.

The Club may nominate the list of compliance requirements (up to 8 items) at the event setup time by
TopYacht personnel. Any number may be nominated as mandatory prerequisites of accepting the entry.
(It would be expected that these mandated requirements are listed in the Notice of Race).

When the requirement is met, the Administrator can check the box associated to this requirement.

As the event approaches, TopYacht is capable of producing a non-compliance report, and (if needed)
send Emails to the owner of the non-complying boats.

Prerequisites:

TES administrator privileges are required.

In Summary:
> The CheckList is an Event-wide utility, intended for regattas and offshore races.
However, it can be equally be used for Club racing

> You can define up to 8 yes/no items and 2 note items for an event. These items are set by TY
staff at this time so send us a list and make clear which ones are mandatory.

» CheckList items allow you (as event administrator) to tick off prerequisites against each
entry.

» Mandated items that are not checked off are automatically added to a personalised email
you can send to all entrants in a Series.

» There is also an overall “OK” checkbox for when the other conditions have all been met.

» The Check List screen truncates each label to the first 20 characters. The label length is
limited to 60 characters.

» There is a Series level report that shows the entrants and their compliance with the items.
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Use:

Step 1:
Log into TES as an Administrator.
Step 2

Select the event from the drop-down menu.

Royal Geelong Yacht Club Alpha Course 2021-2022 W

Event Data Utils Hecer Menu

Admin Dashboard Currently there are 353 competitors entered for this event.
SERIES NAME ENTRANTS EDIT EntPaid CasPaid CheckList EMAIL SMS Bt

Keelboat Racing Racing Div & Corio Cruisers 57 icas 0400 [ S = A 0 [
VRCA Twilight Series 54 (cas 0/0) [& S = A 0
Two Handed Series 38(cas 0/Q) [ $ = = 0
Tuff Marine Series 29(cas 0/Q) [# S = = 0 |
Davidson Winter Series 36 (cas 0/0) [ S = A 0 |
Womens Helm Series 24 (cas 0/0) [ S = B4 0
Gannet Cup 28(cas O/0) [& S = £ 0

Step 3:

Clickonthe (check-list) icon for the target series.

Step I Update Check List
Step 2 ‘When done Refresh page to confirm changes

Mote: Mo Shaow options
1-MoShow, 2-Left Regatta. 3- two plus DNCs

LAST NAME wD OK Crevv#s
iel Martin a N |
n Evans b O O

Bosttcher b a |
in Ketelbey b O O

Feadback '
Refresh Paqge

In this example the Crew List is a requirement to be submitted by the owner. The asterisk to preceding
the Crew List text denotes a mandated item. Additional checklist items will appear in adjacent columns.
The overall OK box appears to the left of the first check-list item

Then:

Check the appropriate box as the compliance is fulfilled.
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Associated Documents:

TES ~ New Event Setup Guidelines
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https://topyacht.net.au/results/shared/tes_docs/TES%20%7E%20New%20Event%20Setup%20Guidelines.pdf

	Background
	Prerequisites:
	In Summary:
	Use:
	Step 1:
	Step 2
	Step 3:
	Then:

	Associated Documents:

